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1 Transcripts application

The Transcripts application gives users the ability to upload, review, code, and annotate transcript files in
Relativity.
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2 Installing the Transcripts application

The latest version of the Transcripts application can be found in the Application Library and is part of the
upgrade process.

This application is also available for download in the Relativity Community. Search for the name of the file,
and then select the Files tab in the search results.

Note: To download any Community file linked to the documentation site, please ensure that you have
valid Relativity Community credentials. If you are not already logged in to the Community, you'll be
prompted to enter your credentials on the Community login screen.

If you are already logged in to the Community when you click a link, the file will be automatically
downloaded to the bottom left corner of your screen.

In case you encounter an error message stating "URL No Longer Exists" after clicking a Community link, it
could be related to a single sign-on issue with the SAML Assertion Validator. If this happens, we
recommend reaching out to your IT department for assistance.

2.1 Transcripts application compatibility matrix

Transcripts application RelativityOne
13.2.100.2 X

2.2 Installing the Transcripts application

In Relativity, confirm that you have the appropriate system admin permissions to install the application. For
more information, see Installing applications.

To add the application to the Application Library:
1. Onthe Applications & Scripts tab, click the Application Library tab.
. Click Upload Application.

2
3. Click Select File, navigate to and select the Transcripts rap file, and then click Open.
4. Click Save.

5

. Click Select in the Workspaces Installed section to install the application on workspaces.
1. Inthe column on the left, select the workspace(s) you want to install the application to.

2. Use the single arrow between the columns to move the selected workspaces over to the
column on the right.

3. Click Apply.

6. Click Save to install the application to the selected workspaces.

2.3 Security permissions

You must configure certain permissions for proper functionality of the Transcripts application.
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https://community.relativity.com/s/login/?startURL=%2Fs%2Ffiles%3F_ga%3D1.228718879.2073058166.1492701306&ec=302

To configure the Transcripts application:

1. Navigate to the Workspace Details tab.

2. Click Manage Workspace Permissions.

3. Click Edit Permissions for a group on the Group Management tab. Or, click Object Security and
select a group from the Current Group drop-down menu.

4. Enable the following security permissions:

Object Security

= Document - Add

Note: The Document - Add
permission enables users to upload
both transcripts and other documents
to Relativity.

® Transcripts - Designation - View, Edit,
Delete, Add

= Transcripts - Designation Reference -
View, Edit, Delete, Add

® Transcripts - Fact - View, Edit, Delete,
Add

® Transcripts - Interview Question -
View, Edit, Delete, Add

® Transcripts - Issue - View, Edit, Delete,
Add

® Transcripts - Link to document - View,
Edit, Delete, Add

® Transcripts - Link to Url - View, Edit,
Delete, Add

® Transcripts - Location - View, Edit,
Delete, Add

® Transcripts - Note - View, Edit, Delete,
Add

® Transcripts - Note - Comment - View,
Edit, Delete, Add

® Transcripts - Organization - View, Edit,
Delete, Add

® Transcripts - People - View, Edit,
Delete, Add

® Transcripts - Video Clip - View, Edit,
Delete, Add

Tab Visibility

= Transcripts (parent)

o

Exhibits
(child)

Designations
(child)

Designations
Type (child)

Notes (child)

Comments
(child)

URL (child)

Video Clips
(child)

Other settings

® Mass operations
° Delete

° Transcript
Report

= Admin Oper-
ations: Allow
Import
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2.4 Reviewer security permissions

A system administrator can assign the following permissions to reviewers so that they can only add and
apply designations when annotating transcripts.

Object Security Tab Visibility Other settings

= Transcripts - Designation - View, Edit, Delete, Add
= Transcripts - Designation Reference - View, Edit,
Delete, Add

® Transcripts - Link to document - View, Edit, Delete,
Add

® Transcripts - Location - View, Edit, Delete, Add
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3 Uploading transcripts

When uploading Transcripts, Relativity automatically creates folders named after the Deponent Name field.
Transcripts are stored in these folders, along with any corresponding attachments. When exhibit folders are
uploaded with a transcript, the naming convention includes an underscore (_). If there are no exhibits, an
exhibit folder is not created.

3.1 Special considerations
Special considerations include:
® The Transcripts application supports transcript files up to 10GB. The upload can be a mix of transcript
files, exhibits and video files.

®m The Transcripts application does not support transcript files that contain footers. For example, the .txt
transcript file below is not supported because it contains a footer.

23

24

25

Page 7
Company name
123 456-7890

1
2
3

See Uploading transcripts.

®m The Transcripts application does not support Transcript files that contain a word index before they are
uploaded to Relativity. For example, the .txt transcript file below is not supported because it contains
a word index.

allegations 80:17
83:25 199:13,23
201:5 244:3

allege 199:1
alleged 79:5,14
80:18,24,25 81:6,7
82:1,8,13,24

[6 - alleged]

See Word index.
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= Transcripts are ordered alphabetically in the document list. See below for example:
o Exhibit 1

o Exhibit 10
o Exhibit 11
o Exhibit 12

o Exhibit 2
o Exhibit 20
o Exhibit 21

= The Transcripts application doesn't support uploading a draft version of a transcript and then later
replacing it with the final version of the transcript. You can import both transcripts to Relativity, but
one will not override the other and annotations aren't carried over.

3.2 Upload a transcript from the Documents tab

Once uploaded, native files can be seen in the Native Viewer. All non-native files can be seen in the
Extracted Text Viewer instead.

To upload a new transcript to a workspace from the Documents tab:

1. Navigate to the Documents tab.

-
2. Click the arrow on the right side of the Simple File Upload icon to open a drop-down menu,
and then select New Transcript.

New Document

Mew Transcript

3. Click Choose File or drag and drop your file to upload. When the transcript imports successfully, a
green check mark appears.
If you uploaded a bundle of files, Relativity extracts the transcript file and displays the extra files as
exhibits. Supported bundle file types include .lef and .xmef. To ensure the files are uploaded, the
Transcript file name and the file extension must be 200 characters or less.
Once they are uploaded, you can find the exhibits as document references in the transcripts layout.
They will not have a page or line number unless they are directly linked to a page and line on the
transcript. Existing links to exhibits in transcripts files will be visible in the Viewer once they are
uploaded to Relativity.

4. Click Select File to upload exhibits. To upload and link additional exhibits to a transcript, use Simple
File Upload and then link the exhibits using the Transcripts layout.
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Note: Only 20 exhibits can be linked to a transcript upon initial upload. By modifying the
SFUMaxFilesToUpload instance setting, administrators can increase the number of files you can
upload up to 100 files.

Upload New Transcript Files

- 2 . —
Transcript Information ® 79% |+ w2 [I] Lines Per Page: 0 Select Starting Line
1:1 CERDITO -
Upload * Wolf, Maxine txt 2
3 V5.
4
Control Number * @ File Name 5 WOLF DEVELOPMENT
]
ter fi,
O |Enter ile name 7 The videotaped deposition of MAXINE
Deponent Name * " g SCHLECT WOLF, called as a witness herein, taken
P MaxineSchiect Woif k] before THERESA M. LATTARO, CSR No. 34-884523, 3
) - 10 certified sherthand Reporter of the state of
Upload Files 1 Illinois, on September 5, 2812 at 1:47 p.m.
12
File Wolf, Maxine.txt 3
14
15
Deposition Information 8
!
18
Deponent Type: | geject v 19
- i 20
Deposition Date: |g;5,2019 7
i
Volume: 23
24
Status: | gelect -
Transcript Source: | seject v
-
Taking Attorney:
g Atomey . 1 |71 p M

O

5. Fill out the fields:
= Control Number - choose the file name or a enter a control number.

= Deponent Name - enter the name of the deponent.

= Upload Files - click Select to choose which exhibit files you would like to add along with the
transcript.

® Deponent Type - select Fact, Expert, or Character deponent.

= Deposition Date - enter the date of the transcript's creation.

= Volume - enter the volume of the transcript you are reviewing.

® Status - select Draft or Final.

= Transcript Source - select Hearing, Trial, Or Deposition.

®m Taking Attorney - enter the name of the taking attorney.

= Defending Attorney - enter the name of the defending attorney.
= Party - select Plaintiff or Defendant.

® Lines per page - enter the number of lines per page reflected on original transcript file taken
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by the respective court reporter.

= Comments - add custom comments to the transcript being imported in this custom field.

6. (Optional) If you want to change the number of lines per page, type the number of lines per page that
you want into the Lines Per Page box and then hit enter on your keyboard. Click Reset in the upper
right corner to revert the number of lines per page.

7. (Optional) If you want the transcript to have a different starting line, click Select Starting Line and
then click the line of the transcript that you want to be the first line. Click Clear in the upper right
corner to revert the starting line.

8. Click Upload.

A tool tip indicates that the Deponent Name will be the name of the transcripts folder created.

Transcript Information ©) D EN
Deponent Name will be the name of the
Upload * Wolf, Maxie=aiuaie gl ac

Control Number* @ File Name

(O | Enter file name

Deponent Name * | p1avineSchlect Wolf

Upload Files

File Wolf, Maxine.txt

3.2.1 Uploading a video of an interview

Transcripts load files often come with a video of the interview. The video can be played in the Viewer in sync
with the text of the transcript.

Note: You must import videos at the same time you are uploading transcripts or the video and transcript
cannot sync.

The Transcripts application currently supports MP4 videos that are synced with all of our existing supported
transcript file types, as long as the transcript includes the timing convention of the mp4 file.

To upload a video using a .lef file:
1. Click New Transcript. A pop-up appears.
2. Click Choose File or drag and drop your .lef file to upload.

3. Multiple attachments will appear uploaded along with the transcript. Make sure that you keep the
.mp4 check box selected.

4. Fill out the relevant fields. See Uploading transcripts with Simple File Upload.
Click Upload.

o
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To upload a video using a .mp4 file:

1.
2
3.
4.
5
6.

browser. To distinguish videos from transcripts, videos will have an icon

To open the video player in the Viewer, click the video icon (

To go directly to a specific line of the transcript in the video:

1.

Click New Transcript. A pop-up appears.
Upload your transcript file.
Next to Upload Files click Select.

Navigate to your .mp4 file and upload it.

Fill out the relevant fields. See Uploading transcripts with Simple File Upload.

Click Upload.

Videos are not documents and are not stored in the document list in Relativity. Videos are stored as a file
field within a transcript. To access a video, you will need to open it from the Viewer or find it in the folder

Hover your cursor over the desired line number.

2. Right-click and select Go to video from this line.

) next to them.

= ) in the bottom, left side of the Viewer.

(w) Transcript No Image Extracted Text v No Production

(=]

]

g - 100% |4 B0X a9 [m &

@ — ———

c —

74 13 A.  Maxine Schlecht Wolf.
14 Q. And do you understand that you are under
15 |oath and that being under oath means you are sworn to

1
«lF Go to video from this line

TavE YO =ver had your deposition taken
in the past?

A. No

Q.  You understand that your responses hera
have the same force as they would in a courtroom with
a judge and a jury?

A T do.

Q. Is there any reascn, such as being under
unusual stress, a mental or physical condition, or
being under the influence of any substance, that
would prevent or limit you today from giving truthful
answers to my questions?

A No

Q. There is nothing wrong with asking me to
repeat a gquestion or explain a term if you don't
understand my question. However, if you answer my

Search within Document Q)

Transcript Video | New Video Clip | All Video Clips

» 13271207

6 ne K [EE]

&
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77
To give yourself more room to annotate the transcript, click r—', which will pop the video player out of the

viewer. To pop the video player back in the viewer, click IE'.

o Transcript No Image Extracted Text v No Production @ Transcript-Video - Google Chrome. - o x Coding Layout  Video Clips
3 —_—
2} . 8 K b04b-4aed-aBab-372492374736 /videoPopUp?Appl... -
s @~ +0 BOX 98 [ B /idecPopUp?App 2T8 | oocument information v |
E S5 Maxine Wolf Deposition &
3 [ Document Information
@ 13 A.  Maxine Schlecht Wolf.
14 Q. And do you understand that you are under Betes Beg
15 |oath and that being under oath means you are sworn to
16 [tell the truth? Bates End
7 A Yes.
18 Q. Have you ever had your deposition taken Family Group
in th t?
195 € pas Custodian
20 A Mo
21 Q. Vou understand that your responses here Sort Date
22 |have the same force as they would in a courtroom with
23 |2 judge and 2 jury? Unified Title
24 A Ido.
: . Responsive
6:1 Q. Is there any reason, such as being under Desination

2 |unusual stress, a mental or physical condition, or

3 |being under the influence of any substance, that Email Metadata  File Metadata
4 |would prevent or limit you today from giving truthful _—
5 |answers to my guestions? EmallTo
6 A No.
7 Q. There is nothing wrong with asking me to Email From
8 |repeat a question or explain a term if you don't
9 |understand my question. However, if you ansuer my Email cC
10 |question, I'm going to assume that you understood it. Emal 8CC
11 |Do you understand this?
12 A. Yes, T understand. Email Subject
13 Q. And if you need to take a break at any
14 |time, just tell me and we can take a break. Is that Date Sent
15 | okay? . Date Received
16 A, That's fine.
17 Q. Before your deposition did you review any
18 |documents in preparation?
19 A e,
20 Q. Okay. What is your date of birth?
21 A.  October 13th, 1078. > 14271407
2 Q. here uere you born?
23 A.  Ulrich, New Jersey.
24 Q.  And what is your current address?
7:1 A. 588 Randolph in Hammington, New Jersey.

2 Q. And hou long have you lived there?

B %9 6 ns WEG M [ "o Family ¥  Document History ¥

Documents [ Maxine Wolf Deposition v 1.

o

3.3 Mass importing transcripts with the Relativity Desktop Client

Since a transcript is a document file, you can mass import transcripts using the Relativity Desktop Client,

specifically by selecting the appropriate Document object to import.

(¥ Relativity Desktop Client - O ey

File  Tools  Options Help

Document ;I
#-{_7] Case Strateqy

Workspace Loaded - File Transfer Mode: Connecting....

For more information, see Importing through the RDC.
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When transcripts are imported using Relativity Desktop Client, they are initially created as native

documents. When you view the native documents in the Viewer, the transcript is processed and all of the
transcript data is populated.

You can use a relative or absolute path when importing transcripts using the RDC. An example of a load file
is provided below.

@) Demo RDC Load File.txt - Notepad - O X
File Edit Format View Help
~Control Number*|“Folder Path”|*Transcript Deponent Name”|*File Nameq| FILE_PATH
AMyTranscript.txt” | Transcripts\My Deponent Name|*My Deponent Name”|*H r‘anscr‘lpt.txt"l"I\V(JLBBl\FILES\MyTranscr:ipt.txt"I
Ln1, Col 1 100%  Windows (CRLF) UTF-2
File Import
Import Destination
\Sample Workspacel
Load File Field Map
Workspace Fields Load File Fields
Jolder [Ater [fer [Fter
Lotus Notes Other Folders Control Number [Igentifier] Control Number (1) FILE_PATH (5)
Original Folder Path File Name File Name (4)
Processing Folder Path Transcript Deponent Name Transcript Deponent Name |
3.3 || Document Folder Path Folder Path (2) =
o 4 =]
€ IR €
€€ €€
< > < > < >
View'Save Field Map | Auto Map Fields |
Overwrite 1~ Folder Info [~ Extracted Text
’]Mpeﬂd Oy = I~ Folder Information Column I~ Cell contains file location
Overlay es
gl Native File Bchavior Encoding for fles
Control Number [Identiier] | ﬂs Load Native Files clect B |
Multi-Select Field Overlay Behavior Native file paths contained in column:
IFILE_PATH (5)| ; ~
’755\551 . |

3.4 Reading transcripts with page number

There may be situations where you only upload a portion of a transcript, or split up a witness transcript in
volumes.

Page numbers will appear on transcripts to indicate the page number for the whole transcript, and not the
imported portion. The Viewer will still show page number based on the uploaded amount of pages.
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32:1 Tuesday June 21, 1994

2 The Foreperson: You may proceed.

3 Ms. Clark: Thank you.

4 The People would call Mr. Jose Camacho.

5 The Foreperson: Jose Camacho?

6 The Witness: Yes.

7 The Foreperson: Please raise your right hand.

8 You do solemnly swear the testimony you are about to
9 give in the matter now pending before the Grand Jury
10 of the County of Los Angeles shall be the truth, the
11 whole truth and nothing but the truth, so help you God.
12 The Witness: Yes, ma'am.

13 The Foreperson: Please be seated.

14 Mr. Camacho, please state and spell your full name,
15 speaking directly into the microphone.

16 The Witness: Jose, J-0-S-E, last name C-A-M-A-C-H-©,

17 Camacho.

18 The Foreperson: Thank you. You may proceed.

19
20 Jose Camacho,
21 Called as a witness before the Los Angeles County Grand
22 Jury, was duly sworn and testified as follows:
23
24 EXAMINATTION

25 by Mr. Conn:

33:1

2 Q. Sir, can you tell us where it is that you work?

3 A. I work at 306 -- excuse me -- 31@ South Broadway in

4 downtown Los Angeles.

5 Q. What type of business is that?

6 A. It's a cutlery shop. We sell knives, scissors, clippers,
7 driers, different items.

3.5 Supported file types

The Transcripts application provides the capacity to upload the following file types:

= ptf

m xmptf
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= trn
m ef
= xmef
= fxt

= mp4

Note: The Relativity Desktop Client only supports these transcript file types: .ptf, .xmptf, .rtf, .txt, .trn, and
Jdef.

To read about load file specifications for each file type, see Supported file types for the Transcripts
application.

3.6 Editing the Transcripts Import Layout

To edit the Transcripts Import Layout:

1. Navigate to the Layouts tab.
. Click on the Transcripts Import Layout.

2
3. Click Build Layout.
4

. Customize your layout by dragging and dropping fields into the Transcript Fields category. Certain
fields will not display as options when you're customizing the Transcripts Import Layout because they
are set during the import process of a transcript file. These fields include:

Control Number

Extracted Text

m File Extension

= File Name

m File Size

® |s Transcript

® Transcript Bundle

= Transcript Deponent Name
® Transcript Document Type
® Transcript Metadata

= Transcript Name

® Transcript Ol Metadata

® Transcript Viewer Text

®m Transcript Word Index

HRelativity one
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For more information, see Using the layout builder.
5. Click Save.

The Transcript Information category does not change and includes the following fields:

®  Control Number

® Deponent Name

Transcript Information ©)]

Control Number* @ File Name

(O | Enter file name

Deponent Name *

If you upgrade, your customized layout does not change.
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4 Supported file types for the Transcripts application

The Transcripts application supports a number of file types and each one is described below.

This page contains the following information:

®m Special considerations

® Transcripts sync to video

o .mp4 files

®m Transcripts with hyperlinked exhibits

> leffiles

m Text transcript file types

° .ptffiles
° rtffiles
° .trnfiles

These sections detail the load file requirements for the respective file types.

4.1 Special considerations

Special considerations include:

®m The Relativity Desktop Client only supports these transcript file types: .ptf, .xmptf, .rtf, .txt, .trn, and
Jdef.

= The Transcripts applications supports UTF-8 encoding. UTF-8 BOM is not supported.

®m The Transcripts application does not support transcript files that contain footers. For example, the .txt
transcript file below is not supported because it contains a footer.
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#Special

23

24

25

Page 7
Company name
123 456-7890

1
2
3

See Uploading transcripts.

®m The Transcripts application does not support Transcript files that contain a word index before they are
uploaded to Relativity. For example, the .txt transcript file below is not supported because it contains
a word index.

allegations 80:17
83:25 199:13,23
201:5 244:3

allege 199:1
alleged 79:5,14
80:18,24,25 81:6,7
82:1,8,13,24

[6 = alleged]

See Word index and Uploading transcripts.

4.2 Transcripts sync to video

When uploading video with transcripts files, each transcript must be synced to one .MP4 video. Transcripts
synced to multiple videos are not supported. If you have a transcript synced to multiple videos, please have
your transcript provider merge the files into a single .MP4 file.

Note: The Transcripts application supports transcript files up to 10GB. The upload can be a mix of
transcript files, exhibits, and video files.

The Transcripts application supports the following syncing method:

= TimeCoder Pro syncing, using their Export to ASCIl Format - The transcripts application sup-
ports video synced transcripts through TimeCoder Pro. You should provide the following spe-
cifications to the Transcripts vendor so that the files you receive can easily be imported into the
Relativity Transcripts application. From TimeCoder Pro, the Transcript text file should be exported
selecting the export to ASCII format with the additional option of export with time codes selected.
When exporting with time codes, you can select to include seconds and milliseconds. If the time
codes are not included in the text file export, the Transcripts application will not have the data neces-
sary to play the synchronized transcript. To import your synced transcript, you will first select the .txt

HRelativity one
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file you want to upload and then select the single .MP4 video file and any exhibits that you would like
to link to your transcript.

00:00:09.250 00004:01 THE VIDEGSRAPHER: Good afternoon. We are
00:00:10.740 02 going on the video record at 1:47 p.m. Today's date
00:00:15.240 03 15 September 5th, 201%. This begins Media Unit 1 in
00:00:20.250 04 the video recorded deposition of Maxine Wolf taken on
00:00:23.210 05 behalf of the plaintiffs in the case matter of
00:00:28.790 06 Cerdito, et al., versus Wolf Development filed in the
00:00:31.290 07 United States District Court for the District of New
00:00:34.561 08 Jersey.

00:00:34.880 0% This deposition is being held at the
00:00:36.500 10 law offices of Halliwell and Phillips located in
00:00:40.310 11 Hammington, New Jersey.

00:00:42.930 12 My name is Kevin Duncan, and I am a
00:00:44.580 13 certified legal wvideo specialist from the firm of
00:00:47.250 14 Veritext Legal Solutions. The court reporter today
00:00:49.750 15 is Ms. Theresa Lazzaro from the firm of Veritext
00:00:53.040 16 Legal Solutions.

00:00:54.213 17 Will the court reporter please
00:00:55.494 18 administer the oath?

00:00:58.338 1% (WHEREUPON, the witness was
00:01:01.181 20 duly sworn.)

00:01:04.025 21 THE VIDEOCGRAPHER: You may proceed.
00:01:04.5086 22

4.2.1 .txt files

Transcripts application completes a header validation for .txt files. You can use the following as an example
of a .txt file:

The first five lines of a text file need to be one of the three options below:

® number space text

fiieloome
1 UNITED STATES DISTRICT COURT

SOUTHER DISTRICT OF CALIFORNIR

[ T U

2
3
4 CROS5FIT, INC., a Delaware

® number symbol space text

1= \ Court N§ : T-1439-02
2=

=
4=

LTI S FUR R )

= space number space text

1 Johnson, Frank - Vol. I

2 page 1

s h <

5 2 SUPERICR CCOURT COF THE STATE CF CALIFCENIL
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MaxineWolf_Deposition_Text.txt

4.3 Transcripts with hyperlinked exhibits

4.3.1 .lef files

Transcripts application supports .lef files that are a zip file and contain any of the following files:
m  ptf
m xmptf
= txt

lef files that are password protected are not supported.

4.4 Text transcript file types

4.4.1 .ptf files

.ptf files will normally have the same file format that includes the following three lines:
= begin=Head
= type=ptf

= begin=Text

HRelativity one
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begin=Head
cpepre <

=
& version=1.3
4 end=Head
5 begin=Ca=selInfo
& path=C:\Users‘\Publich\Documents\Westlaw Case Notebook\Casesh DEMO3S .pxl
7 name=Eil Bower v. DC Corporation
8 end=CaseInfo
g begin=TranscriptInfo
io datetime=2007 12 10 08 30 00
11 name=Evans, Walter
12 begin=DocLevellssues
13 end=DocLevellssues
1 begin=comments
15 end=comments

3

pagenames=1,2,3,4,5,6,7,8,9,10,11,12,13,14,15,16,17,18,19,20,21,22,23,24,25,1
linenames=1,2,3,4,5,6,7,8,9,10,11,12,13,14,15,16,17,18,19,20,21,1,2,3,4,5,6,
linetimeSCamD S, v rrrrrrrerfrEreerrrrre e rereer e rrerrererrer e rerrereererreere
firstpage=1l

pagelen=25

end=TranscriptInfo

begin=hctivelssues

begin=IzsueNumbering

12=4.0

end=I=ssueHumbering

begin=Issuelolor

12=%FD553E

3
-1

I
S I T Y Sy % I Ty e S e R i

FY S LT 1L T 1 T 1 T T T T O P T T T 6 Y T % T T T ) T T % ) B B

8 end=I=szusColor
g 12=Impeachment by plaintiff
0 end=hctivelssues
1 begin=DeletedI=szues
2 end=DeletedIssues
3 begin=Annotations
g begin=anno
5 pos=555 0 558 22
& izsues=12
7 begin=note
8 o=
g 1=
] 2= Plaintiff may try to portray Parker as deceptive or incompetenty
41 3=
42 4=
43 end=note
44 end=anno
FE end=Annotations
46 begin=TextC
27 o= IN THE UNITED STATES DISTRICT COURT
48 1= FCOR THE HCORTHERN DISTRICT OF CALIFCRINIA
45 2=GIL R. BCWER . | CASE NC. 3:05-CV-350931
50 3= |

4.4.2 xmptf files

Xmptf files will normally have the same file format that includes the following three lines:
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= begin=Head
= type=ptf
® begin=Text

To differentiate from .ptf files, these also contain the following lines:

® |inesnames=

linetimestamps=

hegin=Head

cerer 4

version=1.3

end=Head

begin=Caselnfo

path=

name=

end=CaseInfo

begin=TranscriptInfo

datetime=

name=
guid=38a341009087224a4972378£39d659kb283d52f464
fp=f8eT70e8cTcESET737EE8993205958088c4fadbc249
depolines=0

restartid=

pagenames=1,2,3
linenames=1,2,3,4,5,6,7,8,9,10,11,12,13,14,15,16,17,18,19,20,21,22,27
linetimestamnps=, 11:17:22,11:17:22,11:17:22,11:17:23,11:17:27,11:17:7
Iirstpage=1
pagelen=25
end=TranscriptInfo
begin=Activelssues
end=Activelssues
begin=Deletedlssues
end=Deletedlssuss
begin=IssueColors
end=IssueColors
begin=Annotations

end=Annotations

begin=Text —

0= JOHN DOOLEY,
l=having first been duly sworn, testified as follows:

2= DIRECT EXAMINATION

=] M Lo L) R

e R R R
(YR TR e R T Y i v O

(=]

=2
L]

-]

=] o ol L M= O o

LM R S % Y N L R % Y % R % B % B % R % R % IR T B i T

LFR RN % R i o T R

L

4.4.3 .rtf files

With .rtf files, all transcripts must contain one of the following headers:

 \rt-
f1\ansi\ansicpg1252\uc1\deffO\stshfdbchO\stshflochO\stshfhichO\stshfbiO\deflang1033\deflangfe1033

fHRelativity one

Transcripts application 24




° Transcript lines start on \fs22.

N

o
5
6

e

g

RO R R R R R
R R )

{\ztfi\ansil\ansicpgl252\ucl\deff0\stshfdbcho\stshfloch0\stshfnicho\stshfbio\deflangl033\deflangfe1033

{\fonttbl{\£fo\froman\fcharsetO\fprg2 Times New Roman;}

{\f2\fmodern\fcharset0\fprgl Courier New:}}

{\colortbl;\red0\green0\blus0; \red255\green255\blue2ss}

{\stylesheet

{\gl \1i0\ri0\widctlpar\aspalpha\aspnum\faauto\adjustright\rin0\lin0\itapd \£2\fs22\langl033
\langfel033\cgrid\langnpl033\langfenpl033 \snext0 Normal;}

{\*\cs10 \additive \ssemihidden Default Paragraph Font;}

{\*\cs1é \additive \sbasedonl0 page number;}{\*\csl7 \addicive \sbasedonl0 line number;}}
{\*\generator Reallegal E-Transeript Manager;}{\info}

\sectd \pszl\pgnrestartipgnstartl\linemodl\linex0\sectdefaultcl\sftnbj \marg4£00\margssoo
{\header \pard\plain \s15\gl \1i0\riO\widctlpar\tqc\tx4320\tqr\tx8640\pvpara\phmrg\posxriposy0
\aspalpha\aspnum\faauro\adjustright\rin0\1lin0\itapd
\£2\£322\12ng1033\langfe1033\cgrid\langnpl033\langfenploss

{\field{\*\fldinst {\cs16 PAGE }}{\fldrslt {\cs16\langl024\langfel024\noproof 9708}}}

{\csl€\par }\pard \s15\gl \1i0D\ri360\widctlpar\tqc\tz4320\tqr\tx8640\aspalpha’\aspnum\faauto)\adiuscright\rin360N1ino\itap0 {

\par }}{\*\pnseclvll\pnucrm\pnstartl\pnindent720\pnhang {\pntxta .}}{\*\pnseclvl2\pnucltr\pnstartl\pnindent720\pnhang {\pntxta .}}{\~\pnseclvl3\pndec\pnstal

{\*\pnseclvls\pndec\pnstartl\pnindent720\pnhang {\pntxtk (}{\pgtxta )}}{\*\pnseclvlg\pnlcltr\pnstartl\pnindent720\pnhang {\pntxtb (}{\patxta )}}{\*\pnsecl

\pnlcltr\pnstartl\pnindent720\pnhang {\pntxtb (}{\pntxta
\pard\plain \gl \1i0\ri0\sl480\slmultl\nowidctlpar\faa

\pardiplain \gl \1i0\ri0\s1480\slmultl\linemodi\f:

\pard\plain \gl \1i0\ri0\s1480\slmultl\linemod1\f2\fs22

\pard\plain \gl \1i0\ri0\s1480\slmultl\linemod1\f2\f322

\pard\plain \gl \1i0\ri0\s1480\slmultl\linemod1\f2\f322

49 \pard\plain \gl \1i0O\ri0O\s1480\slmultl\linemodl\f2\fs22
0

\pnseclvlg\pnlcrm\pnstartl\pnindent720\pnhang {\pntxtb (}{\pntxta )}}\pardiplain \gl \1i0\ri|
rinO\1inO\itapO\f2\fs22\lang1033\langfe1033\cgrid\langnpl033\langfenp1033{\pard\plain \ql \1io\ri|
Ms. Clark: Thank you.\par
At this time, Madame Foreman, I would like to call Mr.\par
Brian Kaelin to the witness stand. \par
The Foreperson:

Brian Kaelin, please raise your right hand.\par

You do solemnly swear the testimony you are about to\par

= \rtf\ansi\ansicpg1252\deffO\deflang1033
° Transcript lines end on \line.

{\rtfl\ansilansicpgl252\deff0\deflangl033

{\header
\viewkind4\uclipard\f0\fs20\agc

h
{\footer
\viewkind4\ucl\pard\fo\fs20\gc

B T T SR

0 o

H
\margl200\margr200\margt200\margb200
\viewkind4\ucl\pard\f0\f=20\s1495

09 KELLY MORRIS; JAMIE MORRIS;‘\line
10 VIKING CONSTRUCTICN; STEVENS\line
11 GECTECHNICAL,INC.; RCGER\line

{\fonctbl{\f0\fmodern\fprql\fcharsetd Courier New;}}

000001\par
01 IN THE SUPERIOR COURT OF TEE STATE OF CALIFOENIA\line _
02 IN AND FOR THE COUNTY OF SANTA CLARA\line
03 ---o0e---\1line
04 PETER FRANC,\line
05 Plaintiff,\line
06 No. CV772727\line
07 vs.\line
08 \line

4.4.4 trn files

Transcripts application supports .trn files that adhere to the following requirements:

® Start with an XML element

® Contain a <TRN> element.

®m Contain a <Transcript> element.
| |

Contain a control character for line page divider.
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<?xml version="1.0"2>
CI<TRE>

2
& <DocType>Summation Transcript Export File</DocType>
4 <Version>0.9</Version>
5 <3ource_Loc>S:\DATA\SUMLG\CASEDATA\P. FRANC VS. K. MORRIS (version 2.5)\TRAN\</Source loc»
(3 <Transcript_Name>Lambertl.txt</Transcript_Name>
7 <«Transcript Description>lambertl</Transcript_Description>
8 [Hl<Notes>
76 [H<Transcript Info>
77 -1,10,6,0,0
78 </Transcript Info>
79 | H<Transcript> —
80 00010
81 1 Court N : T-1433-02
82 2 FEDERAL COURT OF CANADA
83 3 TRIAL DIVISION
84 4 OBERTHUR GAMING TECHNOLOGIES
85 5 Plaintiff
86 6 —vs-
87 7 POLLARD BANKNOTE LIMITED
88 8 Defendant
89 9 Appearances:
2o 10 Mr. CHRISTOPHER C. VAN BARR
91 11 Ms. MARTHA J. SAVOY
9z 12 for Plaintiff
a3 13 Mr. RONALD E. DIMOCK
94 14 Mr. DAVID M. REIVE
95 15 for Defendant
96 16 SEPTEMBER 9, 2003
a7 17 AAD30909.A ANITA AUZA O.C.R.
o8 18
99 13
100 20
101 21
102 22
103 23
104 24
105 25
106 | @@O0O11 —
107 1 INDEX
108 2 PAGE
109 3 EXAMINATION ON DISCOVERY
110 4 CLAUDE LAMBERT
111 5 Examination . . . . . . . . . . ... ... 11
112 6 e
113 7
114 3

4.4.5 .xmef files

Transcripts application supports .xmef files that are zip file and contain any of the following files:
m ptf
= xmptf

m ixt

Note: .xmef files that are password protected are not supported.

4.4.6 .txt files

Transcripts application completes a header validation for .txt files. You can use the following as an example
of a .txt file: MaxineWolf Deposition Text.txt.

The first five lines of a text file need to be one of the three options below:

® number space text

023 < ——
1 UNITED STATES DISTRICT COURT

SCUTHER DISTRICT COF CALIFCRNIA

[ BT SV S

2
3
4 CROSS5FIT, INC., a Delaware
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MaxineWolf_Deposition_Text.txt

® number symbol space text

1= \ Court N§ : T-1433-02
2=

3=
4=

ok L Ry

= space number space text

1 Johnson, Frank - Veol. I

2 page 1

s h <

5 2 SUPERICR COURT OF THE STATE OF CALIFCRNIZ
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5 Annotating transcripts

When you open a transcript in the Viewer, you can add the following annotations:

= Notes

® Designations
Exhibits

= URLs

You can also use the same functionality that you use with other file types in the Viewer. For more
information, see the Viewer documentation.

Note: If you want to see the full document while using Case Dynamics, you can open the document in the
pop-out viewer and still use the coding panel.

5.1 Transcripts layout

These annotations are logged in the Transcripts layout and are called out by page and line numbers. If you
click on the line number, this takes you to the exact place the annotation is located on the transcript. Clicking
on the Exhibit hyperlink opens the document in the Viewer. Clicking on the Note hyperlink sends you directly
to the Notes object under the Transcripts tab. The objects on the tabs are sorted by the Created On field.
The newest object created is listed first. For more information, see Transcripts tab.
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Coding Layout Case Dynamics Video Clips = .“

Edit Transcripts - | &

Transcript Information

Deponent Name  Maxine Schlect Wolf
Deponent Type  Character Witness
Depositon Date  05/09/2019

Volume 3
Status  Final
Transcript Source  Deposition
Taking Attorney  Mark Simpson
Defending Attorney  Breanna Johnson
Party  Plaintiff

Comment
Is Transcript

Exhibits Designations Motes URLs Video Clips

B Gl T -40f4 | 10 ~ | perpage
Location Document Ref
Filter
6:17-6:17 SAMOO0O0O0O0OE
10:10-10:10 SAMOO00DD02
13:7-137 SAMOOODDO14
17:13-17:13 SAMOOOO0D18
Family ¥ Document History ¥ = 7
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5.2 Adding notes

To add a note:

1. Select text and right-click.
2. Select Add Note. A pop-up appears in the margins.
3. Type your note.

NOTE

Contradiction.

= omments I If Lelete
Ec t Edit Tif Delet

4. Click Save.

You can then edit, delete, or comment on the note. Other users can comment on your note as well with the
ability to create comment threads by replying. You can edit or delete your comments.

NOTE

Contradiction.

=» Comments (1) &7 Edit  1ii] Delete
Nice catch!

78!
Thanks )|

Comments and replies are time stamped along with the name of the user who left the comment.
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NOTE

Can you find evidence that proves or disproves

this?
| ]

E» Comments &7 Edit  1ii] Delete

5.2.1 Expanding notes

Sometimes there are many notes on a single page of a transcript and you cannot read the text all at once.

Beginning in August 2018, you can choose to expand or collapse all the notes in a page at once.

To expand/collapse notes, click on the expand/collapse notes icon ( ) along the top of the Transcripts
Viewer. When notes are expanded, they will appear on the left side of the transcript text. Each note
indicates which page and line number it is tied to.

5.3 Adding designations inline

To add a designation:

1. Select text and right-click.
2. Select Add Designation.

3. CIick to add a Designation Type or choose an existing designation type. The list of designations
are alphabetized.
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LS [=] Add Note

F Add Designation
Bys [ Link Exhibit
= E Link to URL

] Copy Text
] Copy With Page:Line

k [ Admin, Relativity

k

(D Add Designation Type

Compliance audit
Defendant
External audit
Financial audit

Forensic audit @ 28

Flaintiff

You can also edit or delete an existing designation.

Note: Deleting a designation removes all instances of the designation. You receive a warning

notifying you before you delete.

4. Abracket appears in the margins. You can change the color of the bracket for all designations of that
type by right-clicking on the bracket and selecting the drop-down arrow next to the designation type
under Change Designation. You can also change the designation type or remove the designation by

right-clicking.

When you add a Designation Type, a pop-up window appears where you can select up to two colors.

Add Designation

Designation

Color

Add Designation

You can add designations over existing designation types. The brackets appear in the order the
designations are created with the inner bracket being the first addition.
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4 | BY MR. JONES:
5 Q. Please state your name for the record and spell it? 3
& A. My name is John Dooley, D-0-0-L-E-Y.
7 Q. Please state your address?
3 A. 4143 White Pine Street, Chicago, Illinois, 68334.
9 Q. Please state your Social Security number?
10 A. 883-30-4772.
1 Q. Where are you employed?
12 A. I work at Tricor, it is a division of International Association for
Financial Planning.
13 Q. Division of what -- wait? -
14 (Discussion off the record.)

5.4 Uploading designations

You can upload a CSV file containing designations and then view those designations in the Viewer
alongside any existing designations that were already on the transcript.

The CSV file must have the following columns:

= Transcript name - The name of the transcript.

= Page From - The page number on the transcript where the designation starts.
= Line From - The line number on the transcript where the designation starts.

= Page To - The page number on the transcript where the designation ends.

= Line To - The line number on the transcript where the designation ends.

= Designation - The designation.

To upload designations from a CSV file:

1. Go to the Designations tab and click Upload Designations.

2. Drag and drop your CSV file into the pop-up window or click browse for a file and select your CSV
file.

3. Verify that Relativity auto-mapped your columns correctly and click Next.
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Upload Designations
Selected CSV: Upload Designations.csv x

Select your C5W Map your columns Map yvour Transcripts
Field name in Relativity: Column name in selected CSV:
1. Transcript Transcript -
2. Page From PgFrom -
3. Line From LnFrom -
4. PageTo PgTo b
8. LineTo LnTo -
6. Designation Designation -
| Cancel | ’ Back ] I Mext ]

4. Verify that Relativity auto-mapped your transcripts correctly and click Next.

5. Click Upload.

Note: The field for uploaded designations is the same field as designations that are added inline. This
means that you will not be able to differentiate in the Viewer of the Review Interface between uploaded
designations and designations added inline. To verify that your designations uploaded, look at the
System created on field for designations.

5.4.1 Resolving upload designations warnings and errors

When you upload designations, two types of warnings and errors can occur - warnings related to missing
data or data type errors in the CSV and import errors.

Uploading designations warnings occur when the CSV file has missing data or data in an invalid format. To
resolve the warnings:
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1. In the Upload Designations window, click the Preview # Errors link.

Upload Designations

Selected CSV: Filename001.csvy x
Select your CEVY Map your Columns Map your Transcripts
Transcript name in selected CSV: Transcript name in Relativity:

1. Depaosition of Andrew Meyer AMeyer -
2. Transcript 002 Select a Transcript -
3. Transcript 003 Select a Transcript -
4. Transcript 003 Select a Transcript -
5. Transcript 003 Select a Transcript -
8. Transcript 003 Select a Transcript hd
7. Transcript 003 Select a Transcript i
8. Transcript 003 Select a Transcript -
9. Transcript 003 Select a Transcript -
10. Transcript 003 Select a Transcript -

Warning: 3 errors found. Any errors found will be omitted.

| Cancel | Back

The Preview Errors pop-up window will open. The Preview Errors pop-up window tells you the loc-
ation of cells that have warnings attached to them in the CSV file.

| ) L ®. L .
4 **«:;H AallVvIty Oone
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B |
Preview Errors

Transcript

1 Christopher C. Van Il
TRN CH

2 Christopher C. Van Il
TRN CH

3 Christopher C. Van Il
TRN CH

4 Christopher C. Van Il
TRN CH

5 Christopher C. Van Il
TRN CH

& Christopher C. Van I
TRN CH

Start Page Number

3

Mo data exists for this
column. Enter data.

Data is in an invalid
format. Revise data
format to meet column
requirements.

15

14

Start Line Number

Mo data exists for this
column. Enter data.

1

Data is in an invalid
format. Revise data
format to meet column
reguirements.

End Page Number

Mo data exists for this
column. Enter data.

18
Data is in an invalid
format. Revise data

format to meet column
requirements.

34

32

"

10

13

12

End Line Number

Designations

d2

d4

D11

D15

Mo data exists for this
column. Enter data.

Mo data exists for this
column. Enter data.

ml Total items: &

2. Locate the cells that have warnings in the CSV file and resolve them by either entering the missing
data or revising the data format to meet column requirements.

3. Upload the revised CSV.

When an import error occurs, go to the Errors tab to find our more information about the error.
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Upload Designations

Selected CSV: Filenamel01 csv X

) An error occurred

. 00:00:08

Transcript name in selected CSV: Transcript name in Relativity:
1. Depaosition of Andrew Meyer AMeyer b
2. Transcript 002 Transcript002 i
3. Transcript 003 Transcript003 e
4. Transcript 004 TranscriptO04 i
8. Transcript 005 Transcript005 i
€. Transcript 006 TranscriptO0& =
7. Transcript 007 Transcriptl07 i
8. Transcript 008 Transcript008 i
9. Transcript 009 Transcnpt00g S
10. Transcript 010 TranscriptD10 i

Canocel Back Upload

5.5 Linking to exhibits

To link to an exhibit:

1. Select text and right-click.
2. Hover over Link Exhibit.
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3. Select one of the following:
= Link This Occurrence - Links exhibit only to the selected text.

= Link All Occurrences - Links exhibit to all occurrences of the selected text in the Transcript.

[=] Add Note

H Add Designation »

[# Link Exhibit » Link This Occurrence
[# Linkto URL Link All Occurrences
4 Copy Text

4 Copy With Page:Line
[H Create Video Clip

Note: When you select Link All Occurrences, you will see the progress as each occurrence
is saved and you can continue working and completing other actions.

4. A pop-up appears. Select the document you would like to link and click Set.

You can remove the link by right-clicking and selecting Remove Link. If you click on the link, the document
opens in another tab.

You can also link exhibits on the Transcripts layout without directly linking to a line on the transcript:

1. Navigate to the Exhibits tab on the layout.
2. Click Link.

3. Select the exhibit(s) you would like to link.
4. Click Add.

5. Click Set.

5.6 Linking to URLs

Tolink to a URL:

1. Select text and right-click.

2. Select Link URL. A pop-up appears.
3. Enterthe URL.

4. Click Link URL.

You can remove the link by right clicking and selecting Remove Link. If you click on the link, the URL opens
in a new tab.
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5.7 Working with Case Dynamics

Note: The Classic Case Dynamics coding pane was deprecated on Feb. 28, 2024. Data that was created
using the Classic coding pane will be preserved in Relativity.

To continue using Case Dynamics, verify that users have permissions to use Case Dynamics and
excerpts so that they can immediately begin using the new workflow.

As part of the Classic Case Dynamics coding pane being deprecated, you can no longer see highlights
from previously created objects.

You can create and link Case Dynamics items when viewing transcripts through the Case Dynamics coding
pane on the Transcript layout. For more information, see Case Dynamics.

Transcript No Image Extracted Text v No Production No PDF - Coding Layout %
- 100% <+ E0X 2@ [_,,?; = m Transcripts ¥ | &
1:1 CERDITO ~ Transcript Information
2
Deponent Name  Maxine
8 Vs Schlect Wolf
4
5 WOLF DEVELOPMENT Deponent Type  Expert Witness
6
7 The videotaped deposition of MAXINE Depositon Date  29/02/2024
8 SCHLECT WOLF, called as a witness herein, taken Volume 16
9 before THERESA M. LAZZARO, CSR No. 84-0@4629, a
10 Certified Shorthand Reporter of the State of Status  Final
1 T1lincis, on September 5, 2013 at 1:47 p.m.
12 Transeript Source  Deposition
L?; Taking Attorney ~ Brad Thompson
15 Defending Attorney  Brenna Watkins
16
17 Party  Plaintiff
18 Comment
19
20 Is Transcript
2 P
22 B .
23 Exhibits Designations Notes URLs Video Clips
24
2:1 PRESENT:
2 ¥
i &) 1 -30f3 10 ~ | perpage
MS. ALEXANDRA SOKOLOV E ) s perpag
3
L. Location Designation Type System Created By
Appeared on behalf of Plaintiff;
4 Filter Filter
5 MR. PEDRO VIENTO,
6 Appeared on behalf of Defendant. 6:20 - 6:23 Personal Information  Lanter, Jeff
7 .
g ALSO PRESENT: 49-4M Location Lanter, Jeff
9 MR. KEVIN DUNCAN, Videographer 9:17-9:22 Corruption Morgan, Betsy
10 v
‘4 3 =
5] 1 ne [ Translate I l View Similar Documents | © Family ¥  Document History ¥ «
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6 Transcript video clips

With the Transcripts application, you can create and export video clips in .CSS (for use in TrialDirector) or
.CSV file formats. Exporting in .MP4 format is not available at this time.

6.1 View video clips
To see a list of all the video clips in a workspace, navigate to the Video Clips tab.
To see a list of video clips for a particular transcript:

1. Open the transcript in the Viewer.

2. Select the Transcripts layout.

3. Click the Video Clips tab.

To open a particular video clip in the Video Clipping pane, click on the Video Clip Name of a video clip. The
video clip opens in view mode. In view mode, text from the transcript that is not part of the video clip turns
gray. You can still annotate gray text.

6.2 Create a video clip

From the Viewer, you can create video clips. Methods include:

m Create a video clip by highlighting text below

m Create a video clip from a preexisting designation below

®m Create a video clip while the video is playing in the Viewer on the next page

6.2.1 Create a video clip by highlighting text

To create a video clip by highlighting text:
1. Open a transcript with a video in the Transcripts Viewer.
2. Highlight the text that you want in the video clip.
3. Right click with your mouse. A context menu opens.
4. Click Create Video Clip. The Video Clipping pane opens.
5

. (Optional) Edit the video clip in the Video Clipping pane. Once you save a video clip, you can only edit
the Video Clip Name and Video Clip description fields. See Edit a video clip on the next page.

6. Click Save Video Clip.

6.2.2 Create a video clip from a preexisting designation
To create a video clip from a preexisting designation:

1. Open a transcript with a video in the Transcripts Viewer.

2. Right click on a preexisting designation that you want to turn into a video clip. A context menu opens.
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3. Click Create Video Clip. The Video Clipping pane opens.

4. (Optional) Edit the video clip in the Video Clipping pane. Once you save a video clip, you can only edit
the Video Clip Name and Video Clip description fields. See

5. Click Save Video Clip.
6.2.3 Create a video clip while the video is playing in the Viewer
To create a video clip while the video is playing in the Viewer:

1. Open atranscript with a video in the Transcripts Viewer.

2. Click — to open the video player in the Viewer. The video transcripts starts playing.

[ New Video Clip

3. Click when the video reaches the spot where you want your video clip to start. The
Video Clipping pane opens. Relativity marks the To field as the last page:line number of the Tran-
script.

4. (Optional) Edit the video clip in the Video Clipping pane. Once you save a video clip, you can only edit
the Video Clip Name and Video Clip description fields. See

5. Click Save Video Clip.

6.3 Edit a video clip

Before you save a new video clip, you can edit it in the Video Clipping pane.
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Coding Layout Case Dynamics Video Clips A

Save Video Clip Cancel

SRZ40a9. 13 :52:19
°

| I I
00:01:24 00:02:4% 00:04:14 pO-05:33) 00:07-:03 00:08:28 00:09:53 00:11:17  00:12:42

Video Clip Name:l MaxineSchiect_\Wolf_10092020_1-1_18-24

From:I q : a <Q To: 10 | 3 Q>
PAGE LINE PAGE LINE
Start Time: | 00:05:11.140 |[<][>] End Time: | 00:06:09.870 |[<][]

Clip Description:

The Video Clipping pane contains these editable features and fields:

= Video and Video clip bar - a video of the transcript with a bar that allows you to dynamically adjust
the video clip position and duration. When you click play on the video, only the clipped portion of the
video will play, and a blue dot shows where in the clip you are. In addition to the blue dot, the Video
clip bar contains two brackets. The green bracket shows where the video clip starts, and the red
bracket shows where it ends. Only the video contained within the brackets will be part of the video clip
when you save it. You can move both brackets to edit the video clip as well as move the blue dot to
dynamically seek any time position within the brackets. To make it clear where the video clip ends,
the blue dot snaps back to the red bracket automatically when you drag the blue dot beyond the red
bracket on the time stamp bar.

= Video Clip Name - the name of the video clip. When you create a new video clip, Relativity auto-
matically generates this field. The default naming convention is [Deponent's name]_[Today's date]
[the first line number of the video clip]_[the final line number of the video clip]. As long as the Video

Clip Name is unique, you can edit the field. An error message will display if the Video Clip Name
already exists.
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® From - denotes the starting page and line number of the video clip. You can manually edit both the
page and line number. To move the page and line number to where the previous question starts, click

<Q

. If the icon is grayed out, there isn't a previous question in the file.

® To - denotes the last page and line number of the video clip. You can manually edit both the page and

?
line number. To move the page and line number to the following question, click Q . Ifthe iconis
grayed out, there isn't another question in the file.

= Start Time - denotes the time at which the video clip starts. You can manually edit the this field. You

can also click or L] to move the start time to the previous or next time stamp.

= End Time - denotes the time at which the video clip ends. You can manually edit the this field. You

@, 0

can also click to move the end time to the previous or next time stamp.

m Clip Description - a space for you to enter a description of the video clip.

All of the fields in the Video Clipping pane are synchronized. For example, if you change the Start Time of
the video clip, the green bracket on the time stamp bar and the From field adjust to reflect the new time. The
textin the Viewer also adjusts to reflect the change. On the Transcript in the Viewer, black text is included in
the video clip while gray text is not part of the video clip. You can still annotate gray text in the Viewer.

If you enter an invalid entry in a Video Clipping pane field, an error message displays above the video. Once
you resolve the error, the error message goes away.

6.3.1 Edit a saved video clip

Once you save a video clip, you can only edit the Video Clip Name and Clip Description fields. If you need
a saved video clip to be longer or shorter, delete the saved video clip and create a new video clip.

There are two ways to edit the Video Clip Name and Clip Description fields:

= From the Video Clips Pane, open the video clip that you want to edit in view mode and click Edit. After
editing the fields, click Save.

= From the Video Clips tab, click on the Video Clip Name of the video that you want to edit. The Tran-
script Video Clip layout opens. Click Edit. After editing the fields, click Save.

6.4 Export a video clip in .CSS or .CSV

Note: Exporting in .MP4 format is not available at this time.

You can export a video clip three ways:

®m Save and export a video clip below

® Merge and export video clips on the next page

m Export video clips on the next page

6.4.1 Save and export a video clip
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To save and export a video clip once you're done editing it:

1.

2.
3.

6.4.

In the Video Clips card, click the drop-down arrow on the save menu and select Save and Export.
The Save and Export Video Clip modal displays.

Coding Layout  Video Clips .

Save Video Clip ~ Cancel

Save and Export
Save Video Clip

Select a Video Clip Format. Options include .csv and .ccs.

Click Save and Export Video Clip.

2 Merge and export video clips

To reorder and export video clips from the same transcript:

1.
2.
3.

In the Video pane, click All Video Clips.
Select the video clips that you want to merge and export.

Click Merge and Export from the mass operations bar. The Merge and Export Video Clips pop-up
opens.

Modify the fields on the Merge and Export Video Clips window as needed.
= Merge Video Name - the name of the file you will export.

= Video Clip Format - options include .csv and .ccs.

m Clip Order - the order the video clips are listed. To reorder the clips, you can drag and drop the
clips. To remove a clip from the merge and export, hover over the clip video clip you want to

-
remove with your mouse and then click m when it appears.

5. Click Merge and Export Video Clips.

6.4.

3 Export video clips

To export video clips from the same transcript:

1.

Open the Video Clips card.

2. Select the video clips that you want to export.
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3. Select Export Video Clips from the mass operations bar. The Export Video Clips modal displays.

Export Video Clips

Video Clip Format [ c3v
[

4. Select a Video Clip Format. Options include .csv and .ccs.

5. Click Export Video Clips.

6.4.4 Export fields
Export fields include:
= Control Number - the control number of the transcript file that the video clip is from.
= Video Clip Name - the name of the video clip.
= | ocation From - the page and line number at which the video clip starts.
= Location To - the page and line number at which the video clip ends.
= Start Time - the time at which the video clip starts.
= End Time - the time at which the video clip ends.
= Clip Length - the length of the video clip.
® Clip Transcript Text - the transcript text from the video clip.

m Clip Description - a description of the video clip.

| ) L ®. L .
4 **«:;H AallVvIty Oone
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7 Copying text from a transcript

Beginning June 30, 2018, you can copy transcript text with or without page:line numbers with the

Transcripts application.

7.1 Copying text only

To copy transcript text only:

1. Open atranscriptin the Viewer .
2. Select the text you want to copy.

3. Right-click and select Copy Text.

E is your date of birth?
il [=] Add Nate

¥ N
, [ Add Designation »

¢ [# Link Exhibit 4
ok
he [~ Link to URL

5. (] Copy Text
MVE
£f Copy With Page:Line

ve [ Create Video Clip ?

7.2 Copying text with page:line numbers

To copy text with page:line numbers:

1. Open atranscriptin the Viewer.

2. Select the text you want to copy.
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3. Right-click and select Copy With Page:Line.

(=] Add Note
¥ N
, P Add Designation »
# | [# Link Exhibit 4
iy
. [~ Link to URL
b~ [ Copy Text
£

4 Copy With Page:Line
€ [ Create Video Clip

You can also use the following keyboard shortcuts after selecting the text you want to copy:

m Ctrl + C - copies text only.

= Ctrl + Alt + C - copies text with page:line numbers.
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8 Word Index

The Word Index lists out all the different terms that are found in the transcript.

8.1 Using the Word Index
5
To access the Word Index, click — , located along the bottom right corner of the Viewer.

You can search the Word Index for a phrase that has up to 5 words. For example, you can search for Exhibit
1.

When you hover over a location hyperlink, a pop-up appears that shows you the section of the transcript
where the term appears. You can also filter by word or count.

B A. There was still someone trying on clothes, so we had to wait wntil | |
the dressing rooms were empty. ]
|E| Word Index 7 Q. How fast was the suspect going?
g A. I clocked him at s& miles per hour in a 2S5-mile-per-hour Zone.
Word Count 2 Q. Is this the estimate for your car?
18 A. Yes.
zone 1 ﬁ
your 11 1IF 19 1:18 1220 24 213 217 3:2 39 33
you 10 1:11 1:20 2.6 2:13 215 225 3:3 35 3:14 3:21

You also have the ability to add up to three additional lines above and below the line where the term is

located by using the tool tip. To access the tool tip, click and enter the number of lines you would like to
add above and below where the word is located. The default additional lines above and below is two.
o
Additional Lines Ll

Above & Below:

8.2 Word Index fields

The Word Index contains the following fields:

= Word - contains the term.
= Count - contains how many times the term appears in the transcript.

® | ocations - contains hyperlinks to all the places in the transcript where the term appears.
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9 Transcript reports

You can export the different annotations and items that have been linked to the transcript(s), including Case
Dynamics items.

9.1 Creating a transcript report

To create a transcript report:

—_

w0 D

Navigate to the Documents tab.
Select multiple or a single transcript(s) to report on.
Click the mass operations button and select Transcript Report. A pop-up appears.

Select one of the following report types:
®  Annotations Digest

m Key Terms
Fill out the applicable fields and select Export.

9.2 Annotations Digest

The Annotations Digest report exports a PDF with the selected annotations that contains the following
information:

Case Name

Transcript Name

Type of annotation with total number of annotations selected

Individual representations of each annotation with corresponding page and line numbers
Case Dynamics items

Time and date of digest generation

To run the Annotations Digest, fill out the following fields:

Include All Annotations - select all or which annotation types and Case Dynamics items you would
like to include. In the bottom section of the report pop-up, you can choose to include or exclude spe-
cific annotations.

Note: Beginning January 2018, comments within notes are included when you select Notes, so
you can see the full dialogue on printed transcripts.

Include Entire Question and Answer - select Yes/No to include the nearest question and answer in
the selected annotation.
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Export 1 Transcript

Report

Reporttype (® Annotation Digest
Key Terms

Include annotations All
Exhibits

Designations
«'| Notes
LURLs
Facts
lssues
People (Entity)
Organizations (Entity)
Interview Questions

Include entire (@ Yes
question & answer No

Additional lines 3
above & below

Exhibits Designations Motes LRLs

W [termns 1|- 3 (of 3)
' Document Location Text Created By Created On
' Wolf Maxinetxt 7:171-7:11 Contradiction. Admin, Relativity :’E& 021, 4:41:3
: Did we receive th : . A4/8/2021, 4:35:4
Wolf, Maxinetxt  7:21-7:21 Admin, Relativi '
v ' is evidence? ’ ty 2 PM
Can you find evid
) ence that proves : A/8/2027, 5:28:3
Wolf, M txt  B23-824 Smith, J '
v L or disproves thi e 3PM
57
3 Selected Item(s) Select Page Size:| 10 w
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9.3 Key Terms

The Key Terms report exports a PDF with the chosen key terms that contains the following information:

= Case Name
® Transcript Name
m | ist of key terms

= |ndividual representations of each key term with corresponding page and line numbers, including the
additional lines above and below the term

® Time and date of digest creation
Key terms are highlighted in the report.

To run the Key Terms report, fill out the following fields:

® |nclude Entire Question and Answer - select Yes/No to include the nearest question and answer in
the selected annotation.

= Additional Lines Above & Below - enter the additional lines (up to 10) you would like to include
above and below the line where the term is located.

= Key Terms - enter the key terms you would like to run the report on, with each term on a separate
line.
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Export 1 Transcript

Cancel

Report

Report type Annotation Digest
® Key Terms

Include entire (@ Yes
question & answer No

Additional lines 3
above & below

Key Terms

Key Terms
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To print transcripts from the Viewer:

1. Select the Print/Save As PDF to print icon along the top of the Transcripts Viewer.

2. Complete the following fields as desired:

m Pages per sheet—Select to print transcript pages as one page per sheet or select condensed
printing to print four pages to a sheet.

= Branding—Select to include branding as a Center Header, Center Footer, or select None for
no branding.

= |nclude—Select to include the Workspace Name, Transcript Name, Deposition Date,
Deponent Name, and/or Page Numbers.

= Print with—Select any of the following to include them in the print out:

o Designations—Designations will only display if you select to print transcripts as one
page per sheet.

o Notes—Notes will only display if you select to print transcripts as one page per sheet. If
Notes is selected, comments within notes are included so you can see the full dialogue
on printed transcripts.

o Legends—Select this option to include a designation cover page and legend to help
you understand the designations included in the printed transcript. The designation
legend is displayed at the bottom-right of the transcript page. If there is more content
than can be displayed in a single page, the extra designation legend content will display
on a second page.

3. Select Print Transcript.
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11 Transcripts tab

The Transcripts tab contains individual tabs with views for Notes, Exhibits, URLs, Comments, Designations,
and Designation types.

11.1 Notes tab

The Notes tab contains the following fields:
= Document - contains the name of the transcript file. It appears as a hyperlink that opens the file dir-
ectly in the Viewer.

= | ocation - contains the page and line range in the transcript where the note is found. It appears as a
hyperlink that opens the file in the Viewer and takes you directly to the location of the note.

= Note - contains the full text of the note. It appears as a hyperlink that takes you to the Notes Layout
with full note details.

11.2 Exhibits tab

The Exhibits tab contains the following fields:
= Document - contains the name of the transcript file. It appears as a hyperlink that opens the file dir-
ectly in the Viewer.

= | ocation - contains the page and line range in the transcript where the exhibit is linked. It appears as
a hyperlink that opens the file in the Viewer and takes you directly to the place where the exhibit is
linked. If the exhibit is not directly linked to a location in the transcript, this field will be empty.

= Document ref - contains the name of the linked exhibit. It appears as a hyperlink that opens the file
directly in the Viewer.

11.3 URLs tab

The URLs tab contains the following fields:
= Document - contains the name of the transcript file. It appears as a hyperlink that opens the file dir-
ectly in the Viewer.

= | ocation - contains the page and line range in the transcript where the URL is linked. It appears as a
hyperlink that opens the file in the Viewer and takes you directly to the location where the URL is
linked.

= Link - contains the full text of the URL.

Note: The URL is only text and does not link out. You need to copy the URL and paste it in another
window/tab to access the link. From within the transcript, you can click directly on hyperlinked text.
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11.4 Comments tab

The Comments tab contains the following fields:

= TranscriptsNote::Note - contains the full text of the note left on the transcript that a user commented
on.

= System Created By - contains the name of the user who left the comment.
= System Created On - contains the date and time the user left the comment.

= Comment - contains the full text of the comment.

11.5 Designations tab

The Designations tab contains the following fields:

= Document - contains the name of the transcript file.

= | ocation - contains the page and line range in the transcript where the designation type is found. It
appears as a hyperlink that opens the file in the Viewer and takes you directly to the designation type
location.

= Designation Type - contains the type of designation assigned.

11.6 Designation Types tab

The Designation Types tab contains the designation types users have created. You can edit or delete
designation types in this tab.
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This documentation (“Documentation”) and the software to which it relates (“Software”) belongs to
Relativity ODA LLC and/or Relativity’s third party software vendors. Relativity grants written license
agreements which contain restrictions. All parties accessing the Documentation or Software must: respect
proprietary rights of Relativity and third parties; comply with your organization’s license agreement,
including but not limited to license restrictions on use, copying, modifications, reverse engineering, and
derivative products; and refrain from any misuse or misappropriation of this Documentation or Software in
whole or in part. The Software and Documentation is protected by the Copyright Act of 1976, as amended,
and the Software code is protected by the lllinois Trade Secrets Act. Violations can involve substantial
civil liabilities, exemplary damages, and criminal penalties, including fines and possible imprisonment.

©2024. Relativity ODA LLC. All rights reserved. Relativity® is a registered trademark of Relativity
ODALLC.
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